
  


      Job Description


Job Title:
Child Forensic Interviewer



FLSA:
 Non-Exempt
Department:
Cowlitz County Children’s Justice & Advocacy Center
(Non-Profit)



Reports to:
Executive Director of CJAC







General Position Summary:

This position interviews children who have been allegedly sexually or physically abused. The interviewer will also: conduct trainings and participate in fundraising activities for the center; perform general clerical and administrative functions, including maintaining case records and program data and prepare reports. The interviewer will collaborate with other local agencies associated with child protection, courts systems, advocacy, and law enforcement.
Essential Duties and Responsibilities:

1. Interview child victims of alleged sexual and/or physical abuse, and potentially adult victims and special needs victims as well. Conduct or participate in multi-disciplinary in-depth interviews of child victims of sexual abuse and physical abuse.   Obtain relevant child and family history including psychopathology of family system.

2. Testify in court as occurrence witness and expert witness.

3. Document interviews which may include written, audio and/or video format. Create and maintain reports of interviews.
4. Consult and collaborate with a multi-disciplinary team of professionals and other related fields to review, coordinate, and plan.  
5. Participate in regular trainings, and regular peer review critiques of interviews.

6. Collaborate with other professionals for unique cases such as dealing with children with special needs.
7. Respond to requests for defense interviews.  
8. Provide administrative support as requested by Executive Director, including:  maintain and provide needed statistical data; program progress reporting; ensure compliance with state and national requirements; collaborate in program activities.

9. Pursue ongoing professional development. Stay up to date on trends and best practices guidelines, as well as legal updates for child forensic interviews, investigative research and child learning and development issues.  Provide training or presentations as requested by Executive Director.
10. Attend and participate in Multi-Disciplinary team meetings.  Provide commentary and ideas that promote improvements.  
11. Attend professional workshops, trainings, and symposiums on child abuse, interviewing, and/or child development.
12. Other duties as assigned.
Minimum Qualifications:

1. Ability to work with children is paramount.

2. Must have ability to withstand scrutiny and confrontation, testify in court, and accept peer review of work.
3. Knowledge of sexual abuse and its impact on children and families.

4. Knowledge of child development stages and a demonstrated ability to use this knowledge to communicate with children.
5.  BS/BA degree in Early Childhood Education, Child Development, Criminal Justice, Social Work, or related field, and, three (3) years of experience working with children.  Employer will consider a BA/BS and a combination of training/experience with children that would ensure the effective performance of the duties of this job.
6. Must possess a valid Washington State Driver’s License.  
7. Must complete and pass a criminal background investigation and be at least 21 years of age.
Required Skills and Abilities:
1. Conduct reliable, forensically sound interviews, including audio and video recorded interviews.  Must have strong professional boundaries and adhere to the Cowlitz County Child Abuse and Neglect Investigation Protocol. 

2. Effectively deal and communicate with children in an investigative setting.   

3. Be familiar with the judicial system, legal procedures and terminology related to the field.
4. Attend and deal courteously with the public and others requiring services.  Interpersonal and customer service skills required.  Able to develop and maintain good working relations with employees and staff from other agencies.

5. Able to work in a collaborative environment with multi-disciplinary team members.  Independently efficient.  Communicate tactfully and effectively with the public, law enforcement and defense counsel, often under challenging circumstances.
6. Effective prioritization and performance under a multi-task work environment requiring adherence to time line requirements.

7. Communicate effectively orally and in writing in a professional business-like level.  Maintain a professional appearance.

8. Exercise good judgment and discretion over sensitive and confidential issues.
9. Ability to handle the exposure to difficult and unpleasant matters when dealing with cases and evidence, and child abuse workshops or trainings.
10. Withstand scrutiny and confrontation as a result of dealing with difficult subject matter, individuals, and when or testifying in court.  
Equipment or Tools:

1. Effectively operate a personal computer effectively, and word processing, and database management software applications and programs/systems commonly used in the field.

2. Operate standard office equipment such as fax, calculator, adding machine, copy machine, and multi-line phones.

3. Effectively use electronic resources (internet) for investigative research.
Job Scope:

Level of Supervision Received:

This position works independently and operates under minimum supervision by Executive Director.  Peer review scrutiny on-going.  May receive closer supervision during training or special projects/assignments.  Required to provide status reports.  

Level of Supervisory Responsibilities:

This position is not supervisory in nature, but may be required to provide training and guidance to others.

Contact/Communication with others:

Ongoing contacts, both oral and written, in person, over the phone, fax and electronic. Communications will include children, as well as varied professional levels and disciplines, own department staff, other county and local agencies, businesses, and the general public. Contacts are both formal and informal.

Decision Making Capacities:

Limited to the duties of the job and procedures.  Guidance or clearance is necessary for unusual matters or out-of-scope matters.

Working Conditions:

1. May require work hours in excess or outside of the normal workweek.

2. Requires travel/commute locally and outside the local area for work, meetings and training purposes.

3. Observe and abide by all CJAC policies, goals, and objectives.

4. Able to work well and complete duties under stress, and deadlines, while attending to multiple duties simultaneously.

5. Tolerate prolonged computer related exposure. Ability to sit/stand at a workstation for long periods of time.
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The job description is intended to describe the general nature and level of work being performed by the incumbent, and is not to be construed as an exclusive list of responsibilities, duties and skills required by the incumbent on this position.  The job description does not imply an offer of employment, nor a contract for employment.  It is subject to change at the discretion of the employer.
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