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National Use-of-Force Data Collection Quick Guide

How to Create, Review, and Submit an Incident Report

This quick guide shows you how to create, review, and submit an Incident Report in the
National Use-of-Force Data Collection Portal.

To create an incident report:
In the Create box, click on Create/Submit an Incident Report.
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On the next screen, read the text, answer the question about the incident, and click

Continue.

Incident
Location ContactOftense Approach

is a component of Program that s used by
rce that results in a fatality, serious bodily injury to a person, of the discharge of a firearm at

s bodily injury is based in part on 18 United States Code 2246 (4) and means "bodily injury that involves a
, impai

; organ, or mental faculty.”
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Note: Only one condition may be selected per subject. If only one subject was involved
and multiple conditions apply, select the most serious condition.

For assistance, contact the National Use-of-Force Data Collection Help Desk at 304-625-9998 or useofforce@fbi.gov.
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Enter the ORI, case number, date, and time of the incident into the appropriate fields and

click Create. At this time, you may continue entering information about the incident into
subsequent screens, or you may stop and return at a later time.
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At the top of each screen, you can choose to Move through tabs to enter specific categories.

At the bottom of each screen, you can choose to:
o Save your work and Continue to the next screen.
« Finish the information you have entered thus far.

Incident
Type Identification

Location of the Incident

For assistance, contact the National Use-of-Force Data Collection Help Desk at 304-625-9998 or useofforce@fbi.gov.
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Once you complete an entry, a summary screen will display and show all of the information

you have entered so far.

The system will highlight any items that need to be completed or corrected before you can
submit the report. Follow the yellow highlighted instructions at the top of the screen to

complete the report. (See the next 2 images.)

Local Incident Contribt
'

Create Incident

Summary

pppppp

Glogofl ©@FAQ ©F

Subject(s)

Subject 1

Race and Ethnicity: White
Sex: Male

0 escape or lee from custody
I agent/Pepper or OC (oleoresin capsicum) spray

Injuries: Unconsciousness
Armed: No

Law Enforcement Official(s)

Officer 1

sex:

Height: 6 feet 1 inches.

For assistance, contact the National Use-of-Force Data Collection Help Desk at 304-625-9998 or useofforce@fbi.gov.
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Once the report is completed, click Submit to submit the incident report.

Subject(s)
Subject 1

Race and Ethnicity: White
Sex: Male

Age: 24 estmated

Height: 5 feet 10 inches

Weight: 175 bs

Impairment: None

Resisted: Attempted to escape o flee from custody

Threatened: Officer

Force Applied: Chemical agent/Pepper or OC (oleoresin capsicum) spray.
Injuries: Unconsciousness

Armed: No

Law Enforcement Official(s)
Officer 1

Race and Ethnicity: White
Sex: Male

Age: 32

Height: 6 feet 1 inches
Weight: 200 Ibs
Years Servi
Full Time: Yes
Identifiable: Y
On Duty: Yes
Discharged Weapon: No
Injuries: None

s

For assistance, contact the National Use-of-Force Data Collection Help Desk at 304-625-9998 or useofforce@fbi.gov.




