I. Paperwork required from law enforcement for filing FTR cases

1.
Certification for Determination of Probable Cause- 

see sample certification
a.
Date of conviction/ crime, county, type of crime, cause number of conviction

b.
RCW of crime, class of crime, length of registration period

c.
Risk level of sex offender

d.
Date of release for confinement for underlying offense or DOC supervision information

e.
Any disqualifying offenses that restart registration period if getting close to end of time

f.
When and how notified of requirement to register

g.
Date of search of file, date and place of last registration

h.
For homeless:  dates of weekly report/ failure to report weekly
i.
For non-homeless:  dates and substance of contact with witnesses to verify that D moved- make sure you put in date that D moved!

j.
Search of jail records to make sure D not in custody

k.
As of ____ date, D has not registered change of address (this is date of search letter)

2.
Superform

3.
Incident Report- should have contact information for all witnesses
4.
Detective Notes/ Follow-up Report
5.
For old cases:  Either convicted after or confirmation from DOC that D was on active supervision (not just monetary) after 2/28/90 
6.
Witness Statement(s)


a.
Current resident and/or landlord

7.
Original certified copy of Judgment and Sentence (adults) or Disposition Order (juveniles) [send originals to us, retain copy for your records].  A copy will be fine if conviction was in King County.  
8.
If out of state conviction- need charging document (information/ indictment), statute with elements of the crime and many times we need the facts about the underlying crime (police reports, other court documents).  Must find out if the offense is registerable in State of conviction.
9.
Registration Requirements (if separate from J & S)
· Appendix J- King County adult 

· Appendix A- King County juvenile 

· May be located in judgment and sentence for other counties/ states

10.
Criminal history (state and national)

11.
Make sure offender is not in jail/ prison somewhere (take a look at his criminal history to check for recent convictions.

12.
If offender is possibly in new state, please make sure offender not registered in the new state prior to filing charges. 

13.
Helpful whenever possible- but not required:

· Facts about underlying sex offense (PC certification, offender bulletin, etc.)

· Charging and conviction documents of prior failure to register convictions

Sample Certification for Failure to Register Cases
CERTIFICATION FOR DETERMINATION OF PROBABLE CAUSE
[BE SURE TO TAKE OUT INCORRECT OPTIONS, IRRELEVANT MATERIAL]
That ____________ is a Detective with the ______________ Police Department and has reviewed the investigation conducted in ______________ Police Incident number _____________;

There is probable cause to believe that ________________________________ has committed the crime of Failure to Register as a Sex Offender/ Kidnapping Offender RCW 9A.44.132.
This belief is predicated on the following facts and circumstances: 
_____________ is a convicted sex offender, who has failed to register his current address/ failed to report weekly as required with the King County Sheriff's Office in King County, Washington.

The defendant was convicted in _____________ County, State of ________________, of the crime of ___________________, a class ___ felony/ gross misdemeanor.  This conviction requires him to register for a period of life/         consecutive crime free years without having committed any disqualifying offense following his release from confinement.  
[Insert for federal or out of state convictions:  The crime that the defendant was convicted of is a registerable sex offense in the State of Washington because registration would be required for this offense under federal law or in the State of __________________.  Federal and out of state offenders are required to register for life in the State of Washington.]  
This offense was committed on ________________.  The defendant was sentenced for this crime on ___________.  He was released from confinement on ____________ and classified as a Level _____ sex offender.  Pursuant to RCW 9A.44.128-.143 the defendant is required to register as a sex offender for at least ____ years following release from confinement.  [The defendant since has been convicted of ______ on _______.  This disqualifying offense restarts the defendant's registration period.  Therefore, the defendant is required to register at least until _______.]

The defendant was notified of his responsibility to register as a sex offender at the time of sentencing and by signing the King County Sheriff's Office Sex and Kidnapping Offender Registration Notification form on ________. [If no KCSO form, then include if the defendant has received any DOC/ JRA/ DSHS/ out of state notifications of his duty to register, if applicable.]

A hand search of the defendant's file on _______(date of search letter) indicates that the defendant last registered on _______ listing an address of _____________ / registering as homeless with a contact point of _____________.  

[Insert for non-homeless:  On __________ (date), your affiant contacted ________, the current resident of _____________ (address).  ___________ indicated that he/she has lived at that residence since ______________ and does not know the defendant/ or he/she knows the defendant, but the defendant has not lived at that residence since _______(date).]
[Insert for homeless defendants:  When the defendant registered this homeless address, he acknowledged his requirement to report weekly by signing the registration form, which states, “I understand that while I am homeless I must sign-in weekly with the King County Sheriff’s Office.”  ________________ (address) is _________________ shelter, which is a transient homeless shelter.  The shelter is not a fixed address; has no contractual or rental requirements; bed and mats are not permanently assigned over a specific period of time, and individuals are not required to stay or guaranteed a mat or bed.  The defendant is required to report weekly to the King County Sheriff’s Office if he lacks a fixed residence.  Records show the defendant failing to sign in between ______ and ______/ signing in only ______ (dates) between _____ and ______.]

This affiant has searched local jail and department of corrections records.  The defendant was last released from incarceration on ________. / Between _____(date of FTR) and _______ (date of search letter), the defendant wasn’t incarcerated/ or was incarcerated only from _____ to _____.  

Pursuant to the requirements of the sex offender registration laws, the offender is required to submit any change of address within three business days of moving to a new residence.  [Or insert relevant requirement here.]  As of __________, the defendant has not filed a change of address with the King County Sheriff’s Office.  
[Don't forget to insert any other important information about this case that may not be included in the above form, the possible whereabouts of the defendant- e.g. out of state, community safety concerns, etc.]
Under penalty of perjury under the laws of the State of Washington, I certify that the foregoing is true and correct to the best of my knowledge and belief.  Signed and dated by me this _______ day of ______________, ______, at ______________, Washington.  






_________________________________________







[Your typewritten name]

Sample Witness Statement for Failure to Register Cases

** Where family members or friends are involved, I would prefer to see statements written by that witness in their own handwriting that contain the information below.

Ex-Roomate

My name is __________________________________________________________ and I live at _________________________________________________________________.  I have lived here since __________________________(date).  

I know ___________________________________(offender) because he used to live with me from ___________(date) to _______________(date).  My relationship with ___________________(offender) is ____________________________________________________________________________________________________________________________________________________________________________(e.g. friend, family member, etc.)

________________________________(offender) moved out on ____________________________(date)  because ______________________________________________________________________________

_____________________________________________________________________________________.

I do/ do not know where he moved to.  Explain:  ______________________________________________

_____________________________________________________________________________________

New Tenant

My name is __________________________________________________________ and I live at _________________________________________________________________.  I have lived here since __________________________(date).  

I don't know _____________________________________________(offender) and he has never lived here with me at this address.  

Manager/ Landlord (only if manager/ landlord knows offender)
My name is __________________________________________________________ and I am the manager at _________________________________________________________________ (address) since ________________________________________________(date).

________________________________(offender) moved out on ____________________________(date)  because ______________________________________________________________________________

_____________________________________________________________________________________ (e.g. moved out, evicted, unit sold, etc.)
I do/ do not know where he moved to.  Explain:  ______________________________________________

_____________________________________________________________________________________

There has been a new tenant in that residence since ___________________________________ (date).

Ver. 6/10

 

