Individual Incident Entry (lIE)

INCIDENT | ARREST

SUPF. LEOKA

BATCH FILE UPLOAD

BATCH ERROR REPORT

PP To begin entering a Group A or Group B
incident into the state repository, click
the “Incident / Arrest” button.
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Choose Incident or Arrest

INCIDENT | ARREST
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Click the “Incident
Report” button to
begin entering Group A
incidents or click
“Arrest Report” to
begin enter Group B
incidents into the
repository.

INCIDENT REPORT (Initiate Group A arrests here)

ARREST REPORT | (Initiate Group B arrests here)




If you choose Group A, Incident ....

STATE OF WASHINGTON INCIDENT REPORT - NIBRS INFORMATION ONLY
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Group A, New Case ....

After clicking on “New Case”:
1) enter the incident number in
the box and 2) click “OK” -
these steps are mandatory.




Group A, Previous Case ....

StaTE oF WASHINGTON

WASPC NIBRS RerosiTORY

1) (2 )
After clicking “Get

Previous Case”:

1) enter the incident
number or partial
number in the box and
2) click “Search”.

Either one incident or a list of
incidents with the partial
number will display. Click

the “Select” button to
choose the appropriate case.




Incident data elements ....

Optional: Use only
if incident date is

ATE OF WASHINGTON INCIDENT REPORY - NIZ

Mandatory (if known):

Eoncident Naux| ORl WAL
unknown Date incident occurred
O (MM/DD/YYYY) (MM/DD/YYYY)
- ﬂ Report Dats trcmn;{ ncident Time T
Adcresy /
-':':- cry Mandatory: Use military 24-hour
s time; if incident occurs exactly at T
2P Code A A If an incident needs to be
midnight, consider it to have A - o
Latitude
G occurred at the beginning of the removedirom ) € reposttory,
R . “delete” it here.
Cargo et [ following day.

Mandatory: Answer “no” or “yes” only for the

offenses of:

All Other Larceny
Bribery
Burglary/Breaking & Entering
Credit Card/ATM Fraud
Embezzlement
Extortion/Blackmail
False Pretenses/Swindle/Confidence Game (Fraud)
Impersonation (Fraud)
Motor Vehicle Theft
Theft From A Building
Theft from a Motor Vehicle
Robbery
Wire Fraud

Optional: Physical address or
latitude/longitude contribute to the
repository crime mapping feature.




Victim data elements ....

Mandatory:

Mandatory Start:

Click “Add Victim” (there may be
up to 999 victims per incident)

Select Victim Type

S I&Nl =
- Victim Type

TR v wy
Resicent

KDENT REPORY

If Victim Type is “Individual”, the
Race, Sex, and Age are Mandatory.

The Ethnicity and Resident data  [osi: wa
elements are Optional.

Ethnicity

v

njury Type

Special Crcumatances

First Agoravated AssautHomeide Clrcumstances SR v
Second Aggrarated AssauitMomicide Clrcumatances o et v
Addiional Justifiable Homicide Criumstances e

LEOKA

Mandatory Injury Type for offenses of
(up to five [5] types per victim):
Aggravated Assault
Extortion/Blackmail
Forcible Fondling
Forcible Rape
Forcible Sodomy
Human Trafficking , Commercial Sex Acts
Human Trafficking, Involuntary Servitude
Kidnapping/Abduction
Robbery
Sexual Assault With An Object
Simple Assault

Type of Activity

Type of Assignment | Gebect]

ORFOther Jurisgiction

\

Mandatory Special Circumstances for
the offenses of:
Aggravated Assault
Justifiable Homicide
Murder/Non-Negligent Manslaughter
Negligent Manslaughter

Mandatory if the victim is a Law Enforcement
Officer Killed or Assaulted (LEOKA).
The ORI-Other Jurisdiction data field is completed
only if the officer is from another jurisdiction.




Offense data elements ....

Mandatory Start:

Click “Add Victim” (there may be up
A NT REPORT - NIBRS INFORMATION ONLY
to ten [10] offenses per incident) MAMIA B
Inchdent Numby DRY: WAWASPCO

ooew
T Voun oot N DN o D —
T A FFENIE

Offense Selected NIBRS
BATOM FILE UM oAl Prosen
- Criminal Activity / Gangs Weapon Involvea
BATCH BRACH REFORT e Sewect| - [Sedect -
Bz Ok St Select = esect o
AD MOC REPORTS
Seect) - Sewct .
Mandatory: Click the “Select An Offense” button to display Mandatory: Click on the “Victims Associated”
another screen for offense descriptions and NIBRS codes. button to display another screen and connect the
After selection, the entry screen returns. appropriate victim(s) to this offense.
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Offense continued ....

STATE OF WASHINGTON INCIDENT REPORT

Incident Number:
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- NIBRS INFORMATION ONLY

ORY: WANASPCX

Offense Selected

Criminal Activity / Gangs

et
Seect]
Seect)

Mandatory Criminal Activity for the offenses of:
Counterfeiting/Forgery
Drug Equipment Violations

Drug/Narcotic Violations
Gambling Equipment Violations
Pornography/Obscene Material

Stolen Property Offenses

Weapon Law Violations

Mandatory Gang Involvement for the offenses of:

Aggravated Assault
Forcible Fondling
Forcible Rape
Forcible Sodomy
Intimidation
Kidnapping/Abduction
Murder/Non-Negligent Manslaughter
Negligent Manslaughter
Robbery
Sexual Assault With An Object
Simple Assault

NIBRS

Weapon Iinvolved
[Sedect
Sekect

(Seect

icohol Co

L Ihat 3 '

oC. 1 A
l(

jestic Violenc

) OE0x

Mandatory Weapon Involved for the
offenses of:

Murder and Non-Negligent Manslaughter
Negligent Manslaughter
Justifiable Homicide
Kidnapping/Abduction
Forcible Rape
Forcible Sodomy
Sexual Assault With An Object
Forcible Fondling
Robbery
Aggravated Assault
Simple Assault
Extortion/Blackmail
Weapon Law Violations
Human Trafficking, Commercial Sex Acts
Human Trafficking, Involuntary Servitude

MNNDOW FULE



Offense continued ....

STATE OF WASHINGTON INCIDENT REPORT - NIBRS INFORMATION ONLY
Incldent Number: ORI 'WAWASPCO

NCIDBNT / ABRES Y
lesce

e A

P oor0 N BN D
Offense Selected NIBRS

Mandatory Domestic Violence (Yes or NO) | orrans | ot asociaTen |

for the offenses of: Criminal Activity / Gangs Weapon Involved
[Sewct] - [Sedect .

Aggravated Assault e = Serct .
Arson Sewect) - |Sesect v

Burglary

Bias Motivauon
Forcible Fondling Status [Select] 'S_— [Sesec] -—

Forcible Rape Location [Select] 5 v =—{3eieci). Mandatory for all offenses:

[Sedect]

. Status (Completed or Attempted)
Forcible Sodomy od of Entry (Sciect] = (Burglary ony) [Setect]

Human Trafficking Offenses les Enterea Busglary ooly) [Seiect] Location (of offense)

P Bias Motivation
Intimidation Biencer ) ——

Incest suspected of Alicohol  Computer Equip  Drugs  Not Appl Offender Suspected of Using

using:
Kidnapping/Abduction
Larceny-Theft L TV N LG L I S0 L N 3
Motor Vehicle Theft 6B, 120, 220, 23A-23H, 240, 200, and
Murder and Non-Negligent Manslaughter —
Negligent Manslaughter
Justifiable Homicide
Robbery
Sexual Assault W/Object vt OET PREVIOUS CASE NDAL OO ENTER A JERO RgPORT TINE WNDOW RULE
Simple Assault
Statutory Rape
Violation of No Contact/Protection Order

Domestic Viclence © NA Yes No




Property data elements ....

Mandatory Start:
Click “Add Property” [1TON INCIDENT REPORT - NIORS INFORMATION ONLY

ncident Number: ORIE | WAWASPOK
S o0 B B Dl
e - Property Loss [Seiect -
BAY i A Property Code [Sesect . Est Value
Descnption
BATCH ERACA BEFrOS T . )
eN oLy #3—7- Number of Vehicles Stolen or Recovered data fields are for Motor
m—— i i Vehicle Theft offenses only (up to 99 vehicles per incident).
Stolen Recovered
B Est. Drug Qty Drug Measurement unit  [Sclect ~  Suspectec Drug Type ([Select N

Mandatory: Property Loss and Property
Code for each type of property.
* Up to ten (10) may be chosen.
* If more than ten (10) types stolen,
list the nine (9) highest value types
separately and combine the rest as

Estimated Drug Quantity, Drug Measurement Unit, and
Suspected Drug Type data fields are for seized drugs only.

property type “Other”.

Optional: Description field.




INCIDENT / ARREST

SUFF. LEGKA

Offender data elements.....

Click “Add Offender”

Incident Number: (10000)

BATCH FILE UPLOAD

B4TCA ERROR EFORT

B Cr Seanis

ADHOC REPORTS

Frmzble Fom

LM LDn DD
STANDARD AER0R

NANTENAMCE
CRINE MAPEING)

o~

LOGOFF

Mandatory if offender is known:
Select the correct race and sex from

the drop-down menus.
* Ageis reported as the exact age.
* If the age is unknown, use an age
range; for example, if the offender
is 18 to 22 years old, enter 1822.
* If there is no “age range”, use “00”
to report age as “unknown”.

Optional: Offender Ethnicity

Mandatory Start: .
OF WASHINGTON INCIDENT REPORT - NIBR ~ Unknown” box if

Check the “Offender

nothing is known .
about the offender.

’ ARREST REFORT

Ethnicity Offender
Belcf  + Unknown

If the offender has been arrested, click the
“Arrest Report” button. This will display the
Arrest entry screen for completion.




Offender continued ....

Mandatory for all Crimes Against Persons and Robbery offenses:
* Click on the “Relationship to Victims” button to display another screen.
* Report the relationship of each victim to up to ten (10) offenders.

Victim Victim is

BAVE AND CLOGE WINOOW




Arrest Entry data elements ....

If the offender has been arrested and

the “Arrest Report” button was clicked,

Nl (00000007434 this screen will display first.
INCIDENT / ARREST Offender Sequance Number -

SUPP. LECKA m Cancel

BATCH ERROR REFORT The repository automatically assigns the arrest
number and offender sequence number.
Just click “OK”.

. -

MAINTENANCE
CRIME MAFPPING




Arrest Entry continued ....

Acrest Number : 1201922 STATE OF WASHINGTON
INCIOEAT AEPOAT ARREST REPORT - NIDRS INFORMATION ONLY

LUPP LEDwWA

OoRi: -

DELETE AW 17

v tmboe o =Cce Qace e

AT FaLl L O

o

STANSAAD Mrd

The offender’s descriptors will be pre-populated from the “Offender” entry screen.
Click the “Arrest” button.
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Arrest Entry continued ....

Nandatory:
T Mandatory: Arrest Date and Arrest Type SRR GTRGTTR T

~———— Optional: Arrest Time i INFORMATION ONLY

| | BATCH ERADAS REFOAT

Mandatory: Whether the ”Z’ y . - loct \

arrestee was armed with a Mandatory: Arrest disposition only for arrests of
weapon at the time of arrest; juveniles (age 17 and under).

up to two (2) types of

Ofense Seleciad 1= 1T

weapons may be entered. ——
Aodteng! hoderts Chaered 0 ™ Ju wd<tor
ALL LASE "WML 21 Nt
|
SMAR Mandatory: T
So

Click the “Add Offense”
SM button, then click “Select An
Offense” button to choose

If this arrest clears other incidents, click “Add Case Number” and
enter the incident numbers. Confirm the offender information
has been updated as needed on the other incidents.

the arrest offense. . . i
Note: this is for Group A incidents only.

L B0 NEN ARREST QY PREVIOUD ARREST "G OECr TIVE - WUOOW RAE
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SUPP. LEOWA
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Arrest Entry continued ....

STATE OF WASHINGTON o |
ARREST REPORT _ NIHRS INFORMATION ONLY

Arrest Mamber 1201922

NCIDENT REPORT

Frotaten f o Calnet

Arrast Dupoaten
uvredes Oy

ot - ‘et -

1) Click the “Save” button and then 2) click “Incident
Report” to return to the Group A Incident.
QofoQ “ AL LASE 'n.-am.: = fu::.::t«n I
L3 a1 NEN ARREST QY PREVIOUD ARREST DG OO TIVE-WOOOW RS




Exceptional Clearance Entry ....

NIBRS INFORMATION ONLY

STATE OF WASHINGTON INCIDENT REPORI
ORE: WAWASPCOO

Incident Namber:

PCISENT | ARREST : =
s

e Exceptional Clearance Exceptional Clearance Date
mrmwo date

D LEOKA
(Fese (Ssdact) -
M FAE UMLOAD o N N

Mandatory: Enter the Exceptional
Clearance Date for any clearance

R . Choose an Exceptional
option other than “Not Applicable”.

Clearance code from the
drop-down menu.

BATCH ERACR REFON T
Mandatory:

STANOARD BEPORTS

MAMTENANCE

CABIE MAPT I
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PCISENT | ARREST
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NIBRS Check ....

STATE OF WASHINGTON INCIDENT REPORT - NIBRS INFORMATION ONLY

WIAS CHECH ENTEA A JEAD REPOR T

TINE ANOOW 20

Incident Namber| ML WAWASPCOO0
" Mandatory: Once all data for an incident are entered
. “ ” e
s — or updated, click the “NIBRS Check” button.
— Any deletions or modifications to an incident already
—— reported requires the incident to be “re-checked”.



NIBRS Check continued ....

After clicking the “NIBRS Check” button, a
second window will display.

Mandatory: Click the “Check” button to
receive a message stating either there are no
errors or that the incident failed.

If the incident failed, click the “OK” button
and locate the error(s). Correct all errors and
re-do the NIBRS Check until the message
reads there are no errors.




Group B Arrest ....

Arrest Numbar : STATE OF WASHINGTON ORI: : | WAWASECO00
ARREST REPORT - NIBRS INFORMATION ONLY

Anest

Mandatory Start:

Select either
“New Arrest” or “Get Previous Arrest”




Group B, New Arrest ....

Arrest Number : STATE OF WASHINGTON ORE: : [WAWASPCCO
ARREST REPORT - NIBRS INFORMATION ONLY

DENTIFICATION

Choosing “New Arrest” will display a page
for entry of the arrest number and offender
sequence number.

JML.STATE oF WasHiNnaTON
&) WASPC NIBRS Reposirony

J

Mandatory:
Arrest Number

Offender Sequence Number = 1
Click “OK”




Group B, Previous Arrest ....

Arrest Number : i STATE OF WASHINGTON DRI:: |\WAWASPCOD
ARREST REPORT - NIBRS INFORMATION ONLY

Either one incident or a list of incidents with the

Choosing “Get Previous Arrest” will display a partial number will display. Click the “Select” button

to choose the appropriate case.

page for entry of the arrest number or a

partial number for searching.

Note: At least a partial number is important
because the search function is limited to the

first 2,500 cases.
‘ — ATest Number J
- ARREST ARRESTEE ARRESTING
NUMBER  SEQUENCE NUMBER ORI

cloct 1 1301 | WAD0S0100

eloct 2 130138701 1 WADOB0000

ot 130136731 ) WAD050000

doct 4 120138811 | WAD05000

. SelectS 130134831 1 WAD060990

Select 6 130135891 ) WADOG0000



Group B Arrest data elements ....
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STATE OF WASHINGTON
ARREST REPORT - NIBRS INFORMATION ONLY

Mandatory: Race, Sex,
and Age of the Arrestee.

ORI :

After entry of the Arrestee

descriptors, click the
“Arrest” button.

SMART

LR )

ENARRELY Ok T PFREVIOUS ARRESRTY NERS O

Optional: Ethnicity and
Resident data on the Arrestee.




Group B Arrest continued ....

Mandatory: Arrest Date and Arrest Type

) ) OF WASHINGTON ont: :
Optional: Arrest Time : INFORMATION ONLY

BATCH ERRDS REFOA T

Mandatory: Whether the ”Z
arrestee was armed with a

weapon at the time of arrest;

Mandatory: Arrest disposition only for arrests of
juveniles (age 17 and under).

up to two (2) types of

Ofente Seleciad 1= 1R

weapons may be entered. ——
AL LAZE TAMILH e NaTeer
gm_{: Mandatory: T
- Click the “Add Offense” . .. . u )
o If this arrest clears other incidents, click “Add Case Number” and
button, then click “Select An . . . .

SM . enter the incident numbers. Confirm the offender information

Offense” button to choose L.

has been updated as needed on the other incidents.
the arrest offense. . . —
Note: this is for Group A incidents only.
L 8L NEN ARREST MY PREVIOUS ARREST "G OECr TIVE- WOOOW RALE



Group B Arrest continued ....

Arrest Number ;. 12-01922 STATE OF WASHINGTON

ORI :
NCIOENT REPORT ARREST REPORT - NIHRS INFORMATION ONLY
5w [ Mandatory: g v
! [ E o “ .
T - | Afterentryiscomplete, |
T click the “Save” button. - eloct -
MA ENANCE AD inSE
Denie Seecied WOR:
| Mandatory: Once all data for an incident are entered
| .
or updated, click the “NIBRS Check” button.
} Doto
\-.,.‘,’,‘:,”:,'.J)'.‘E.’»I'L:,..ry Any deletions or modifications to an incident already
< ware ing
reported requires the incident to be “re-checked”.
SMART A\
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NIBRS Check continued ....

After clicking the “NIBRS Check” button, a
second window will display.

Mandatory: Click the “Check” button to
receive a message stating either there are no
errors or that the incident failed.

If the incident failed, click the “OK” button
and locate the error(s). Correct all errors and
re-do the NIBRS Check until the message
reads there are no errors.
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