
Zero Reporting Walk Through 

This should be used only if you have no reportable Group A and Group B incidents for an entire month. 

Step 1: Log in to Repository 

 

 

 

 

 

 

 

Log in with 

Name, Password 

and Agency ORI 



Step 2: 

 

 

 

Select Incident / Arrest 

button on left-hand side of 

screen in the Menu Items list 

Select Incident 

Report 



 

 

 

 

 

 

On the bottom of screen, 

select ‘Enter A Zero Report.’ 

You will receive a 

message box. 

Click ‘OK’ to proceed. 



 
Select the Month and Year that you will 

report a Zero report.  Then click ‘Process 

Zero Report’ to finish process. 


